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FREQUENTLY ASKED QUESTIONS ABOUT COVID-19
FAMILY FIRST CORONAVIRUS RESPONSE ACT

Family First Coronavirus Response Act (FFCRA) — On April 1, 2020, the U.S. Department of Labor
announced new action regarding how American workers and employers will benefit from the
protections and relief offered by the Emergency Paid Sick Leave Act and Emergency Family and
Medical Leave Expansion Act, both part of the Families First Coronavirus Response Act (FFCRA).

Below are answers to provide general guidance on some of the most frequently asked questions
pertaining to how the leave benefits provided under the FFCRA will apply to ALL Orange County
employees. The questions have been divided into three sections, 1) Definitions, 2) Emergency
Paid Sick Leave (EPSL) and 3) Emergency Family and Medical Leave Expansion Act (EFMLEA), in
order to better assist employees in understanding the two new leave benefits. Human Resources
will continue to update this guidance as circumstances may change.

KEY TERMS Paid sick leave — means paid leave under the Emergency
Paid Sick Leave Act (EPSL).

Expanded family and medical leave — means paid leave under
the Emergency Family and Medical Leave Expansion Act (EFMLEA).

BENEFIT SUMMARY: FFCRA provides employees with EPSL, as well as EFMLEA for
specified reasons related to COVID-19. Under EPSL employees are
entitled to up to 80 hours of paid leave if the employee is unable to
work or telework due to covered reason. Under EFMLEA
employees are entitled to 12 weeks of job protected leave when
the employee is unable to work or telework due to childcare needs
provided they meet all the criteria.

MORE INFORMATION: Employees are encouraged to review the FAQs contained in this
document and visit the employee Coronavirus (COVID-19)
OrangeNet page to obtain additional information and the forms
necessary to access the benefits offered under the FFCRA.
Additionally, employees may contact their supervisor and/or
human resources.
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Definitions
1. Who is a son or daughter?
2. Whoiis considered a full-time employee under the EPSL Act?
3. Whoiis considered a part-time employee under the EPSL Act?
4. Who is a “health care provider” for purposes of determining individuals whose advice

to self-quarantine due to concerns related to COVID-19 can be relied on as a qualifying
reason for paid sick leave?

What is my regular rate of pay for purposes of the FFCRA?

. Who is a son or daughter?

Under the FFCRA, a “son or daughter” is your own child, which includes your biological,
adopted, or foster child, your stepchild, a legal ward, or a child for whom you are standing
in loco parentis—someone with day-to-day responsibilities to care for or financially
support a child.

In light of Congressional direction to interpret definitions consistently, WHD clarifies that
under the FFCRA a “son or daughter” is also an adult son or daughter (i.e., one who is 18
years of age or older), who (1) has a mental or physical disability, and (2) is incapable of
self-care because of that disability.

Who is a full-time employee under the Emergency Paid Sick Leave Act?

For purposes of the EPSL Act, a full-time employee is normally scheduled to work 40 or
more hours per week. In contrast, EPSL does not distinguish between full- and part-time
employees, but rather on the number of hours an employee normally works each week
which affects the amount of pay the employee is eligible to receive.

. Whois considered a part-time employee under the EPSL Act?

For purposes of the EPSL Act, a part-time employee is an employee who is normally
scheduled to work fewer than 40 hours per week. In contrast, EMFLEA does not
distinguish between full- and part-time employees, but rather on the number of hours an
employee normally works each week which affects the amount of pay the employee is
eligible to receive.
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4. Who is a “health care provider” for purposes of determining individuals whose advice
to self-quarantine due to concerns related to COVID-19 can be relied on as a qualifying
reason for paid sick leave?
The term “health care provider,” means a licensed doctor of medicine, nurse practitioner,
or other health care provider permitted to issue a certification for purposes of the FMLA.

5. What is my regular rate of pay for purposes of the FFCRA?
The regular rate of pay used to calculate your paid leave is the average of your regular
rate over a period of up to six months prior to the date on which you take leave. If you
have not worked for your current employer for six months, the regular rate used to
calculate your paid leave is the average of your regular rate of pay for each week you have
worked for your current employer.

If you are paid with commissions, tips, or piece rates, these amounts will be incorporated
into the above calculation to the same extent they are included in the calculation of the
regular rate under the FLSA.

You can also compute this amount for each employee by adding all compensation that is
part of the regular rate over the above period and divide that sum by all hours actually
worked in the same period.
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Emergency Paid Sick Leave
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Emergency Paid Sick Leave (EPSL)
FREQUENTLY ASKED QUESTIONS
1. What is the effective date of the Families First Coronavirus Response Act (FFCRA), which

includes the Emergency Paid Sick Leave (EPSL) Act and the Emergency Family and
Medical Leave Expansion Act (EFMLEA)?

What is the benefit for employees who are covered under the FFCRA?

Who is eligible under FFCRA for EPSL?

What are the covered reasons for being eligible for EPSL?

Is there any waiting period associated with EPSL?

As an employee, how much will | be paid while taking Paid Sick Leave under the FFCRA?

How are the hours worked by a part-time employee for purposes of EPSL calculated?

Are overtime hours included in the calculation for EPSL?

Are EPSL and EMFLEA retroactive?
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. Can an employee take 80 hours of Paid Sick Leave for self-quarantine and then another
amount of Paid Sick Leave for another reason provided under the Emergency Paid Sick
Leave Act?

11. How does an employee apply for the benefits under Emergency Paid Sick Leave Act?

12. What documents are required to apply for EPSL?

Eligibility
1. What is the effective date of the Families First Coronavirus Response Act (FFCRA),
which includes the Emergency Paid Sick Leave (EPSL) Act and the Emergency Family
and Medical Leave Expansion Act (EFMLEA)?

The FFCRA's paid leave provisions are effective on April 1, 2020, and apply to leave taken
between April 1, 2020, and December 31, 2020.

2. What is the benefit for the employees who are covered under the FFCRA?

FFCRA provides employees with EFMLEA, as well as EPSL for specified reasons related to
COVID-19.

Under EFMLEA employees are entitled to 12 weeks of job protected leave when the
employee is unable to work or telework due to childcare needs provided they meet all
the criteria.
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Under EPSL employees are entitled to up to 80 hours of paid leave if the employee is
unable to work or telework due to covered reason.

3. Whoiis eligible under FFCRA for EPSL?

Under FFCRA, EPSL is available to all employees if the employee is unable to work or
telework due to a covered reason. This job aid is a great tool to assist employees in quickly
determining their eligibility.

For part-time employees who work a consistent schedule, pay will be based on the
average number of hours worked over a two week period

For part-time employees who have a varied schedule, pay will be based on the average
number of hours per week over the past six months.

4. What are the covered reasons for being eligible for EPSL?
EPSL can be requested under two leave categories:

e Self-care if:
o employee received a Federal, State or local quarantine or isolation order;
o employee’s health care provider recommends self-quarantine; or

o employee is experiencing symptoms and self-quarantines while awaiting a
diagnosis.

e C(Care of others if:

o care of another who is under Federal, State or local ordered quarantine or
isolation;

o care for child or children younger than 18 years of age or an adult child
who is incapable of self-care when school, daycare or care provider is
unavailable due to COVID-19; or

o any other substantially similar condition as specified by the Secretary of
the Federal Department of Health and Human Services.

5. Is there any waiting period associated with EPSL?
No, there is no waiting period. Employees will get paid from first day of their EPSL if they
are unable to work or telework due to a covered reason. Employees are not required to
use other sources of leave before using the EPSL.
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Payout

6. As an employee, how much will | be paid while taking EPSL under the FFCRA?
It depends on an employee’s normal schedule, as well as why an employee is taking leave.

If an employee is taking EPSL because he or she is unable to work or telework due to a
need for leave because of the reasons one, two and three below, then the employee will
receive pay for each applicable hour at their regular rate of pay up to a maximum of $511
per day, or $5,110 total over the entire paid sick leave period:

1. subject to a Federal, State, or local quarantine or isolation order related to COVID-19;
or

2. advised by a health care provider to self-quarantine due to concerns related to COVID-
19; or

3. experiencing symptoms of COVID-19 and are seeking medical diagnosis.

If the employee is taking EPSL because of reasons four, five and six listed below then the
employee will receive pay at 2/3 of their regular rate up to a maximum of $200 per day,
or $2,000 over the entire two week period:

4. caring for an individual who is subject to a Federal, State, or local quarantine or
isolation order related to COVID-19 or an individual who has been advised by a health
care provider to self-quarantine due to concerns related to COVID-19; or

5. caring for your child whose school or place of care is closed, or child care provider is
unavailable, due to COVID-19 related reasons; or

6. experiencing any other substantially-similar condition that may arise, as specified by
the Secretary of Health and Human Services .

7. How are the hours worked by a part-time employee for purposes of EPSL calculated?
For part-time employees who work a consistent schedule, pay will be based on the
average number of hours worked over a two week period, not exceeding a total of 80
hours. For part-time employees who have a varied schedule, pay will be based on the
average number of hours per week over the past six months, not exceeding a total of 80
hours.

8. Are overtime hours included in calculation for EPSL?

Yes. The payment is based on the number of hours the employee would have been
normally scheduled to work even if that is more than 40 hours in a week. However, EPSL
requires that paid sick leave be paid only up to 80 hours over a consecutive two-week
period. For example, an employee who is scheduled to work 50 hours a week may take
50 hours of paid sick leave in the first week and 30 hours of paid sick leave in the second
week. In any event, the total number of hours paid under the EPSL is capped at 80 hours
during the consecutive two-week period.
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9. Are the EPSL and EMFLEA retroactive?
No, the leaves are not retroactive.

10. Can an employee take 80 hours of EPSL for self-quarantine and then another amount
of EPSL for another reason provided under the EPSL Act?
No. An employee can take up to two weeks of paid sick leave for any combination of
qualifying reasons. However, the total number of hours for which you receive paid sick
leave is capped at 80 hours under the EPSL Act.

Process

11. How does an employee apply for the benefits under EPSL Act?
Employees should complete the EPSL request form if they wish to apply for this benefit,
which goes into effect on April 1, 2020. The form should be submitted to his/her manager
or designee.

12. What documents do | need to give my employer to be eligible to receive EPSL?

You must provide to your employer documentation in support of your EPSL as specified
in applicable IRS forms, instructions, and information.

Your employer may also require you to provide additional documentation in support of
your expanded family and medical leave taken to care for your child whose school or place
of care is closed, or child care provider is unavailable, due to COVID-19-related reasons.
For example, this may include a notice of closure or unavailability from your child’s schooal,
place of care, or child care provider, including a notice that may have been posted on a
government, school, or day care website, published in a newspaper, or emailed to you
from an employee or official of the school, place of care, or child care provider. Your
employer must retain this notice or documentation in support of expanded family and
medical leave, including while you may be taking unpaid leave that runs concurrently with
paid sick leave if taken for the same reason.

Please also note that all existing certification requirements under the FMLA remain in
effect if you are taking leave for one of the existing qualifying reasons under the FMLA.
For example, if you are taking leave beyond the two weeks of emergency paid sick leave
because your medical condition for COVID-19-related reasons rises to the level of a
serious health condition, you must continue to provide medical certifications under the
FMLA if required by your employer.
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Emergency Family and Medical Leave Expansion Act (EFMLEA)
FREQUENTLY ASKED QUESTIONS
1. What s the effective date of the Families First Coronavirus Response Act (FFCRA), which

includes the Emergency Paid Sick Leave (EPSL) Act and the Emergency Family and
Medical Leave Expansion Act (EFMLEA)?

What is the benefit for the employees who are covered under the FFCRA?

Who is eligible under FFCRA for EMFLEA?

What are the covered reasons for EMFLEA?
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How do | know if | have “been employed for at least 30 calendar days by the employer”
for purposes of EMFLEA?

Is there any waiting period associated with EMFLEA?

As an employee, how much will | be paid while taking EMFLEA under the FFCRA?

Can an employee take EMFLEA intermittently?
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Can an employee utilize other leaves to supplement the balance 1/3 pay when using
EMFLEA?

10. Is the EMFLEA retroactive?

11. How does an employee apply for the benefits under EMFLEA?

What documents are required to apply for EMFLEA?

Eligibility
1. What is the effective date of the Families First Coronavirus Response Act (FFCRA),
which includes the Emergency Paid Sick Leave (EPSL) Act and the Emergency Family
and Medical Leave Expansion Act (EFMLEA)?

The FFCRA’s paid leave provisions are effective on April 1, 2020, and apply to leave taken
between April 1, 2020, and December 31, 2020.

2. What is the benefit for the employees who are covered under the FFCRA?

The FFCRA provides employees with EFMLEA, as well as EPSL for specified reasons related
to COVID-19.
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Under EFMLEA employees are entitled to 12 weeks of job protected leave when the
employee is unable to work or telework due to childcare needs provided they meet all
the criteria.

Under EPSL employees are entitled to up to 80 hours of paid leave if the employee is
unable to work or telework due to covered reason.

3. Whoiis eligible under FFCRA for EMFLEA?

Under FFCRA, regular employees who have been employed for at least thirty (30) days
are eligible to take leave under the EMFLEA.

4. What are the covered reasons for EMFLEA?

An employee can request for 12 weeks of EFMLEA for the purposes of childcare as a result
of COVID-19 provided they meet the following criteria:

e The child or children must be younger than 18 years of age or

e An adult child may also qualify if the child has a disability or is incapable of self-
care

There is a waiting period of two weeks before the benefits begins. If you are taking
expanded family and medical leave, you may take paid sick leave for the first two weeks
of that leave period if eligible, or you may substitute any accrued vacation leave, personal
leave, or medical or sick leave you have under your employer’s policy.

5. How do | know whether | have “been employed for at least 30 calendar days by the
employer” for purposes of EFMLEA?
An employee is considered to have been employed for at least 30 calendar days if they
have been on the payroll for 30 calendar days immediately prior to the day the leave
would begin. For example, if an employee would like to take leave on April 1, 2020, the
employee would need to have been on Orange County Government’s payroll as of March
2, 2020.

If someone has been working as a temporary employee, and then got hired on a fulltime
basis, any days previously worked as a temporary employee will get counted toward this
30 day eligibility period.

6. Is there any waiting period associated with EMFLEA?

There is a waiting period of two weeks before the benefits begins. If you are taking
EMFLEA, you may take paid sick leave for the first two weeks of that leave period if
eligible, or you may substitute any accrued vacation leave, personal leave, or medical or
sick leave you have under your Orange County Government’s applicable policy.
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Payout

7.

As an employee, how much will | be paid while taking EFMLEA under the FFCRA?

If the employee is taking EFMLEA, the employee may take paid sick leave if he or she is
eligible for the first two weeks of that leave period, or may substitute Personal, Term,
Sick, Old Sick Leave and/or Floating Holiday.

For the following 10 weeks, the employee will be paid for their leave at an amount no less
than 2/3 of their regular rate of pay for the hours they would be normally scheduled to
work. If the employee takes paid sick leave during the first two weeks of unpaid EMFLEA,
they will not receive more than $200 per day or $12,000 for the 12 weeks that include
both paid sick leave and expanded family and medical leave due to COVID-19 related
reasons. If the employee takes employer-provided accrued leave during those first two
weeks, they are entitled to the full amount for such accrued leave, even if that is greater
than $200 per day.

8. Can an employee take EFMLEA intermittently?
Yes, employees can take leave intermittently if they are unable to telework your normal
schedule of hours due to one of the qualifying reasons. The leave must be taken in full
day increments. This is applicable only if an employee has not exhausted their FML time.

9. Can an employee utilize other leaves to supplement the balance 1/3 pay when using
the Emergency Family and Medical Leave?
Employees may use their Personal, Term, Sick, Old Sick Leave, and/or Floating Holiday, if
applicable, to make up the difference in pay.

10. Are the EPSL and EFMLEA retroactive?
No, the leaves are not retroactive.

Process

11. How does an employee apply for the benefits under EFMLEA?
Employees should complete the respective request forms if they wish to apply for this
benefit, which goes into effect on April 1, 2020 and submit it to their HR representative.
This job aid is a great tool to assist employees in quickly determining their eligibility.

12. What documents are required to apply for EFMLEA?

The employee must provide documentation in support of paid sick leave as specified in
applicable IRS forms, instructions, and information.

The employer may also require the employee to provide additional documentation in
support of their expanded family and medical leave taken to care for their child whose
school or place of care is closed, or child care provider is unavailable, due to COVID-19
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related reasons. For example, this may include a notice of closure or unavailability from
your child’s school, place of care, or child care provider, including a notice that may have
been posted on a government, school, or day care website, published in a newspaper, or
emailed to you from an employee or official of the school, place of care, or child care
provider. The employer must retain this notice or documentation in support of expanded
family and medical leave, including while the employee may be taking unpaid leave that
runs concurrently with paid sick leave if taken for the same reason.

Please note, all existing certification requirements under the FMLA remain in effect if the
employee is taking leave for one of the existing qualifying reasons under the FMLA. For
example, if the employee is taking leave beyond the two weeks of EPSL because their
medical condition for COVID-19 related reasons rises to the level of a serious health
condition, the employee must continue to provide medical certifications under the FMLA
if required by the employer.
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